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The Investigator
 must complete this application to request access to Restricted Data from the American National Election Studies (ANES). An incomplete application may result in the return of your application without further review.  If the space provided for response is inadequate, additional pages may be attached to this form as necessary.
Investigator Information

Please enter your contact information below.

	Title
	

	Name
	

	E-Mail Address
	

	Telephone Number
	

	Fax Number
	

	Receiving Agency

	

	Mailing Address
	


If this application is part of a multi-institution collaboration, please indicate other Receiving Agencies from which we should also be expecting applications.  It is imperative that each institution that is participating in the collaboration submit its completed application within a reasonable timeframe.  Failure to submit all applications in a timely manner may affect ANES’s review of the Restricted Data request.
	Other Receiving Agency
	


	Other Receiving Agency
	


	Other Receiving Agency
	


Research Staff Information

Please list all Research Staff
 that will have access to the Restricted Data.  All staff must be associated with the Investigator’s Receiving Agency and may access Restricted Data only under the Investigator’s supervision.
	Title
	

	Name
	

	Role
	


	Title
	

	Name
	

	Role
	


	Title
	

	Name
	

	Role
	


	Title
	

	Name
	

	Role
	


	Title
	

	Name
	

	Role
	


	Title
	

	Name
	

	Role
	


Restricted Data Requested
In the area below, please list the Restricted Data being requested.
A list of pre-prepared Restricted Data files can be found on the ANES website at:

http://www.electionstudies.org/rda/anes_rda_files.htm
If the Restricted Data you are requesting are not already available as part of a pre-prepared file, please provide a detailed description of the Restricted Data you are requesting, including study and variable names.  Restricted Data that are not part of a pre-prepared file may entail an additional charge to cover the cost of preparation.

	


Research Plan
Please attach to this document a 2-to-3 page Research Plan indicating:
· Why the Restricted Data are needed to conduct the proposed research;
· Why there are no alternatives to the use of Restricted Data for the proposed research;
· How the Restricted Data will be used; and
· The scientific importance of the proposed research.
If this research builds on past research by the Investigator or others, please describe the past research.

If applicable, describe in detail data from any other source that will be merged with the Restricted Data.  Please keep in mind that files that result from a merge process that includes Restricted Data are by definition also to be considered as Restricted Data and are therefore subject to ANES requirements relating to, for example, confidentiality, disclosure, and return upon termination of any resulting agreement.

Disclosure Protection Plan
In the area below, describe the Disclosure Protection Plan by which the Investigator and Research Staff will avoid inadvertent disclosure of respondent identities in all resulting research and/or work, including, but not limited to, working papers, publications, and presentations.  If ANES approves your application, this Disclosure Protection Plan will become part of the signed agreement.  
In any presentations or publications, Investigators and Research Staff should use only statistical information that does not permit the identification of any individual person, family, household, or employer.  The Investigator and Research Staff must agree to exclude from any type of publication or presentation the listing and description of individual cases, as well as data or quotations from individual cases.  The Investigator and Research Staff should not present the results of any analysis that could potentially identify respondents, either directly or indirectly.  Only aggregate statistical data may be distributed.  Cell sizes, marginal data, and strata must be of sufficient size to avoid disclosure.  Investigators and Research Staff may not identify geographic areas at a level of detail more specific than is already available in the associated public files on the ANES website (Note: Files prior to the year 2000 contain geographic detail at county level and larger, while the files from 2000 and later contain geographic detail at the Congressional District level and larger).
If you have questions concerning the disclosure risk of your research products, ANES is available to provide a review. Please provide all materials at least two weeks in advance of their intended publication or release date.

	


Data Protection Plan

In the area below, please describe in detail your Data Protection Plan to protect the security of the Restricted Data. If ANES approves your application, the Data Protection Plan will become part of the signed agreement and the Investigator and Research Staff will be contractually obligated to follow all aspects of the Plan. The goal of the Data Protection Plan is to prevent persons other than the Investigator and Research Staff from gaining access to the Restricted Data.

As part of your Data Protection Plan, please describe all locations where the Restricted Data will be stored, both while in use and while not in use, including, but not limited to, electronic files, printouts, notes, removable storage devices, portable media, and backups.  Restricted Data must not be stored in a location to which persons other than the Investigator and Research Staff have access.  
· Describe the physical environment: building access, who else has access to the room, whether the room is locked or otherwise secured, and whether locked spaces within the room (storage cabinets, etc.) will be used.

· Describe the computing environment: the number of computers, protections present (passwords, encryption, etc.), who else has access to the computers, and whether the computers are attached to a network and/or the Internet.  

Also mention, if applicable, what secure methods will be used for transmitting the Restricted Data among the Investigator and Research Staff.  E-Mail is not considered a secure method, nor is regular mail without a tracking number, nor is transfer over the Internet.  
	


Investigator Signature

All of the information on this application and made in conjunction with this application is correct and true to the best of my knowledge. I authorize the American National Election Studies (ANES) to verify all information supplied on or in connection with this application.

______________________________________

Name (printed)

______________________________________

Signature

______________________________________

Date







� The Restricted Data are the restricted data files and materials provided by ANES, any copies or backups of those files and materials, and any product (whether electronic, hard copy, or otherwise) derived from them.


� The Investigator is the individual who serves as the primary point of contact for all communications involving the application and any resulting agreement. The Investigator must hold a permanent faculty appointment at the Receiving Agency and assumes all responsibility for Receiving Agency employees’ compliance with all terms of any resulting agreement.


� The Receiving Agency is the organization employing the Investigator. The Receiving Agency must have an Institutional Review Board/Human Subjects Review Committee that is registered with the United States Department of Health & Human Services (DHHS). 


� Research Staff are students, staff, and other faculty at the Receiving Agency who have obtained ANES authorization to use the Restricted Data under the Investigator’s supervision.
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